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'he Principals 
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Sub:- PROBATION TEST:- Conducting of Probation test for 
declaration of probation for the posts of Dy.Supdt (Traffic) 
&Dy.Supdt(ME ch) - sylJabus-Communicated-Reg. 

Ref:-1.CM(HRD) Lr. \10' R2/684{11 )/2013-HRD, dt.26.08.2013 
2.This office Lr No.even dt. 31 :12.2103 
3,Case NO.ATM-II(M-IT)ITRG(1)114-IT dt22.01.2014. 

***** 

In continuation to this office letter cited under reference, the competent 
uthority has accorded approval to add DCP Modules syllabus to the existing 
Illabus as per LT.Department vide reference yd cited. Hence, the DCP 
iodule OLTAs, OPRS and Bus pass for the post of Oy.Sudt(T) and DCP 
iodule vemas and DCP :-.J1odule Stoins for the post of Dy.Supdt.(Mech) is 
fded to existing syllabus for conducting of probation test for the post of 
y.Supdt{Traffic) and Dy. IJpdt(Mech) duly covering the syllabus & questions _ 

The added syllabus ror the posts are enclosed herewi for necessary 
rtion. 

lei: as above 

opyto All EDs, for tavourof informatiorrpleas-e-::.' 
)py to All HO'Ds & RM_s for information please. 
)P.y to All Dy.CPMS fo~ information and- n/a_- .. : 
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t 
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PIWiATION TEST F~~~i"~~B)J~;T QI, I_)\ ';\lJ'c)_t_ L J,.,. bl 
I Answer any Five Questions out ,)1 ~ qLIl:"tldll~ uI11,) 

i 20 marks. each quc-.t Ion 
I 

I 
PAPER+ I Maintenance: Durarion r I hour" Marks 100 

>- Definition & objectives of Automobile. Major Components of Vehicle 
r: Working Principle of Diesel Engines. I 

,';> Basic System of an engine. types 0 f engi nes. latest cngi ill'S. en\ i ronmentnl standards 
'» Lubricating Systems - HSD & LUB. 
> I Exhaust & Air brake Systems. 
> I Fleet - Maintain in APSRTC importance of maintenance'. types uj' maintenance. 

\ 
Preventive Maintenancel Schedule I. Schedule II. Schedule IlL Schedule IV I 
Maintenance, CO & Body sundry repairs/ break down analysis. mc',lSUrt''\ decrease 
break downs & break Down maintenanc 

,- Units: Front axle, Rear axle. gear box. Radiator. Crane], <\: 1'1' :--hell!. 

:;. Strategies to improve key parameters in I'vtU). 
T Local repairs, local purchase & i ill prest. 
).;- IDamages repairs to bus body and DS R procedures 
:> ~SD Kmpl & Lub Kmpl and Measures 10 be taken 10 InCrCa"l' k mpl 
;... yre Preparation & Maintenance procedure III I kPOhC\: di l k 1<. .. '11 1 1'1'\.'" ('I' 1\ IC' 

amages: S 1,S2,S3 etc. and prccauuons 1(1 mmimizc. 
:;.. ifferent Computer reports and Ib usc-, III lip keep otvchiclc-, & Ii11PI\I\ Illg l.rnp: 

~

ISD) LUB) and Tyre Life. 
::.> Iternate fuels, (CNG, Natural gas, bin diesel . .., 1,11' etc 

y itness ofYehicles, Renewals of Driving License 
:> nquines . 

I . 
PAPER -I n Duration: 3 Hours 100 1V1arks 

: 
i 

Four ~ 4) qu~stions from each section a.b.c .d & l' and cand idare should <111\\\ L'I I \1v(l (:2 ) 
from each sr~tion,( I 00 marks. (each quesuon. I ()illCll'''" It I q lIl"·;l illlh) ~ I 1\ HII ..... 

A) Traffic: 
I 
I 

I 
Ticketing system in APSRTC'. 

;.... CI ssification of Accidents. Causes & R\_'1l1l·di\.·" 

~ V rious Marketing schemes, 
~ S ecial Hire Terms & conditions. 
}: C wand Bus scheduling and link. 
:> In rease of EPK Punctuality & up keeping or l3L1~C:-'. 
~ St ategies to improve O:R and other key result areas and improvement of producuvity. 
y A as of co-ordination with other departmcut-, 
:r Bus Passes. 

" 
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B~· PERSONNEL:-Offic·e Manual, various registers to be maintain ill otficc ~lJlLl II' 

general function .opening of New files: delegation of powers ere. 

Stock File, "T" File, Disposal of riles. A.B.C.n. Disrllscd and r~('killipil I ~:ri"'d 
Economy in the use of stationery, turniiurc. telephone etc. 

Disciplinary procedures, Regulations. Procedure "I' \..lisciplinar~\ ~lcti\lll 
. 

C) \ ACCOUNTS );lEFT: 
I 
I 

1 . 
i , 

.. 
I 
I 
! 

D)- .tv:rA TERrAL 1\1:G MT! 

E) Acrs~ 

Account system at Depot 
Various Accounts Rcgisrers: 
Traffic Revenue Register TRR - MTA -5 I /\ 
Cash Bo.ok Main C.B. NTA ~51 8 
Cheque Issue R~gister OR - 5'1 C 
Journal Register M'rA - 5 II) 
Ledger Register MTi\ - ::; 1 L 
B.ao't Reeonciliation reports & Scrutiny of records. j)~, bit \ch .• ise. 
Credit Advise, form A Large.- Suspension ACCllLlnl .' ubxi-Icncc. 
Allowance. _ L.P.c. 

Objectjves of'rnuterial J1WH<l!;ernezill 

Invento-ry control > i\f?C anall) sis, \fLD ;'1:l;ll\"i" t\'\ \I\dl\.,,~·" 

Mat~riaJ managerl)ICl111 a~:li\·jly.at Fkrrll Ll'\ cl' 
Management of Tyres. Di))pf'),sa.'1 O'!:' 
SCFap,{lJ/S). (Items) cost control items - l.oca] PtIIT'll~*,\' 

Receipt and. AccMuilita,I' ~ F,lltJ'if~ \)1' lZecei'j)! fiMliCld.lI~. 1 

U~ilS hand~l\Ier.· procedtll.:.e o.t' scrappi n~ .nr lYln(,ni81 C1l1dl\ clue k' t , 
DIsposal oj unserviceable muterialuud dl:--rcllc!1 III S!\)f . 

\ 
I 

HOLiI'S ofwork, Rest interval'. spreml over. SI,lit urdu!\ ; 1)\1 

nay of Rest, 
, LD .. Act 194"7: 
Industry. Industrial Dispule,- retrenchment. l~l'c\\~I\I'/~ll '1I1HlIoh. 

joint meetings. 
FACTORIES ACT: 
Working hours t).f day. V\ l'J.:' k. \,\ ('I.:" I y u 1'1'. ( (11 n pC'1 \'.,\ h II \ I i "I i~li\\ . 
interval of 'Rest spread over, nigl"r,r slli n. dLlt~ hour.- ~IS 1"1' I ,lll(l1 i,'' 
Act. 
GRATUITY; 
Eligi'bility of General condition of payment tor (jmhli,\: Il'!l' 

I 
~ I 

I 
J . 

• 

Motor Vehicle AC'L 19.8.&: 
Defmitions: Permit Stage Carriage. Contract carriage. 
Sections - 70, 83 & 87 
MTW Ac; 

I 



PROBATION TEST FOR THE POST OF DY.SUPDT.(Mech) 
DCP MODULE:VEMAS 

1. Scope 
2. VEMAS data entry register 
3. Main menu and various sub-menus 
4. Data entry and report generation procedure 
S. Master file operations 
6. Report file names and its formats 
7. Flex; reports 
8. MED-web based reports 
9. Codes in VEMAs 
10. .dat files 
11. Tyres fitment & Removal concepts 
12. Group incentive scheme 
13. Control file records 
14. Problems and rectification procedure 
15. Important validations. 

OCP MODULE: STOINS 

1. Scope 
2. Basic inputs for STaINS 
3. Data required 
4. Main Menu and various sub-menus 
5. Data entry and report yeneration procedure 
6. Master file operations 
7. Report file names and its format 
8. Codes in STOINS 
9. .dat tiles 
10. Major & Non-major units 
11. Control file records 
12. Problems and rectification procedure 
13. Important validations. 
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